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l. OO01Me moJIoKeHus

1.1. Jlannoe Ilosio:kenne o OudbaAMoTedyHoM (oHae MIKOJIBI pa3paboTaHO B
cooTBeTCcTBUM ¢ DeaepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O06 obpa3oBanuu B
Poccuiickoit ®denepanuny, D3 ot 29.12.94 Ne 78-®3 «O OuOIMOTESYHOM Jeje» B
penakuuu ot 11 wmrons 2021 r., Ilpukazom MuHuctepcTtBa KyiabTyphl Poccuiickoii
Odeneparuu ot 8 okTAOps 2012 roma N 1077 «O6 yrtBepxkaeHun Ilopsaka ydera
JOKYMEHTOB, BXOJSIIINX B COCTaB OMOIMOoTeyHOro (hOHAa» ¢ U3MEHEHHUSIMH Ha 2 (eBpans
2017 rona, [Tucemom MunucrepctBa obpa3oBanust u Hayku Poccuiickoit @enepaiuu ot
08.12.2011r. Ne MJ/I-1634/03 «O06 wucnonb30BaHMK Y4YEOHMKOB B 00pa30BaTEIbHOM
MpoIIecce», a Takke Y CTaBOM 00pa30BaTEIbHOM OPTaHU3AIMN U JPYTUMU HOPMATHBHBIMH
mpaBoBbIMM akTamu Poccumickon @enepanuu, perIaAMEHTUPYIOIIMMH AESTEIbHOCTD
OpraHU3aINiA, OCYIIECTBISIOMMUX 00pa30BaTEIbHYIO ACSTEIHLHOCTD.

1.2. Hacrosimee [lonoocenue o wkonvHom Oubauomeynom @ouoe (nanee —
[TonoxxeHue) omnpenenseT nopsadox yuema  OubauomeuHo2o GoHOa M  MEXaHU3M
(bopMHUpPOBaHUSI, COXPAHHOCTU U TPEAOCTABIEHUS B MOJb30BAHHE YYECOHUKOB, yueOHBIX
nocobuii, y4eOHO-METOAMYECKUX MaTepualioB  oOydaronuMmcs — oOpa3oBaTeIbHON
opraHu3zaluu (Jajnee — 1IKojia), OCBaMBAIOIIMM OCHOBHbBIE 00pa30BaTENbHbBIE MPOrPAMMBbI
B mpenenax QeaepaibHbIX TOCYJAPCTBEHHBIX O00pa30BaTEIbHBIX CTAHIAPTOB, a TaKKe
3aKperuIsieT OTBETCTBEHHOCTh BCEX YUYACTHUKOB 00pa30BaTEIbHOU NEATETbHOCTH.

1.3. Tlousarus, ucnons3dyemsie B [lonoxxenuu:

Yueonuk — yuebnoe uznanue, cogepxaiiee CUCTEMaTHYECKOE U3JI0KEHHE YIeOHOM
JTUCITUTUINHBI, COOTBETCTBYIOINIEE Y4eOHOU mporpamMMe W OQHUIIMAILHO YTBEPKICHHOE B
KadecTBE TAaHHOTO BUa. MoKeT OBITh MPEACTABJICH B IIEYaTHON U DJIEKTPOHHOU opMme.

Yueonoe nocooue — yuebnoe uznanue, AONOTHSAIONIEE WA 3aMEHSIONIEE YACTUYHO
WJIU TIOJTHOCTHIO YU€OHUK, O(DUITMATIEHO YTBEPKIECHHOE B KAYECTBE JAHHOTO BUJIA.

Pabouaa mempaodsb — yueOHOe m0CcOOME, HUMEIOIIEe OCOObIA TUIAKTUYECKUM
anmnapar, CrocoOCTBYIOIIMM CaMOCTOSITENbHOM paboTe 0o0yuaroiierocs HajJ OCBOEHUEM
y4eOHOTro IpeaMeTa.

Yueono-memoouueckue mamepuanvt — COBOKYNHOCTh MAaTE€pHANOB, B IOJHOM
o0beMe oOecreurBaroNIMX MPENnoiaBaHue JTaHHOW AMCIUIUIMHBI (aTJiachl, KOHTYpHBIE
KapThl, TOYPOUHOE IJIAHUPOBAHHUE, CPEJICTBA KOHTPOJIS 3HAHUMU, CIPABOYHBIE U3JIAHUA,
pabourie mporpaMMsbl U T.J1.).

Cpeocmea obyuenus u 60ochumanus — Ipyrue ICTOYHUKHA y9eOHON MHGPOpMAIIHH,
MPEI0CTaBIIIEMbIEe O0YJAIOIIMMCS B X0JIe 00pa30BaTEIHLHOMN NEITEILHOCTH.

1.4. Ienwto mHacTosmero [lomoxxenus: o Gubauoreunom (HOHIE SBISICTCS CO3TAHNEC
YCJIOBHM IS MaKCHMAaJIbHOTO OOECTeUeHHs] y4eOHOW JmTepaTypod O00ydarouuxcs
IITKOJIBI, TIOBBIMIEHWE OTBETCTBEHHOCTH TEJAarOTHYECKOTO KOJUIGKTHBA W CEMBU 3a
MIPaBUIILHOE, PAIMOHAIIBHOE UCIIOH30BAHNE TKOIBHBIX YU€OHUKOB, OpraHu3aIus paboThI
cpenu OOydyalIMUXCss M UX POAUTENEH MO BOCHUTAHUIO OCO3HAHHOIO, OEpeXHOro
OTHOLIEHUS K YUYCOHHKY.

1.5. Vuer noxymeHTOB OMOIMOTEYHOrO (QoHAA SBISETCS OCHOBOM OTYETHOCTU M
IUIAHUPOBAHUS  JESATENBHOCTH  OMOJMOTEKH, CHOCOOCTBYET  OOECIEUEHUIO  €ro
COXPaHHOCTH.



Il. ®dopmupoBanue GoHAa Y4eOHNKOB M MOPSIAOK y4eTa (poHIA yUeOHOM
JUTEPATYpPbl

2.1. KowmmiekTtoBanue ydeOHOro (onma OHOIMOTEKH IIKOJbI MPOUCXOJUT Ha
OCHOBE  ©XKErogHo  yTBepkaaeMbix  DenepalbHbIX  TIEpeyHE  y4eOHUKOB,
PEKOMEH/IOBAaHHBIX K HCIOJB30BAHUIO TIPU pPEaU3alliid HMEIOMINX TOCYIapCTBEHHYIO
aKKpeIuTalnio 00pa30oBaTEeNbHBIX MPOTPaMM HAYalbHOTO OOIIETro, OCHOBHOTO OOIIETO,
cpemHero oO0Iero oOpa3oBaHUs, TMEPEUYHEH OpraHW3alrid, OCYIIECTBISIONINX BBITYCK
y4eOHBIX MOCOOMI, KOTOPBIE AOMYCKAIOTCS K UCTIOIB30BAHUIO MPH peaTnu3aliii UMEIOIINX
rOCyJIapCTBEHHYI0O  aKKpEOUTalMio  00pa3oBaTeNbHBIX  mporpamMMm.  ExeromgHo
yTBEpXKAAeTCs IepeueHb yUeOHNUKOB M YU€OHBIX TOCOOMI 00pa30BaTEIbHON OPraHU3alIHH.

2.2. OO0pasoBarenbHasi OpraHu3alus CaMOCTOSITENIbHA B BEIOOPE U OTIPEACIICHUU:

—  KOMIUIGKTa  y4eOHHUKOB, Y4Y€OHBIX MOCOOWH, y4eOHO-METOIUYECKUX
MaTepuasoB, 00ECIICUNBAIOIINX MPEMNOIaBaHNe YIeOHOTO MpeaMeTa, Kypca, TUCIUTUTHHBI
(Momymns);

—  cpencTtB oOydeHus u BocnuTaHus. BbiOop cpeacTB oOyueHUs U BOCITUTAHHS
ompexensercss crnenuukoil comepkaHus W (QOpMON OpraHm3aIi 00pa30BaTEIBHON
JESTEIbHOCTH.

2.3. llonomnenue yuyeOHOro (oHAa oOecrmeunBaeTcs 3a CYET CPEJCTB
beneparbHOrO, PETHOHAIBHOTO, MyHHIIUIIATBLHOTO Or0mKeToB (cT.35, m.2 denepalbHOTO
3akoHa «0O0 oOpa3oBanuu B Poccuiickoit denepanuny»); HWHBIX HCTOYHHKOB, HE
3alpelIeHHbIX 3aKkoHoAaTrenbCcTBOM P®d, B T.u. 0€3BO3ME3THOrO MOKEPTBOBAHUS
(bu3MYECKUMU W/WIH IOPUANYECKUMU JTUIIAMHU.

2.4. B nensx obecrieyeHusi 00yyaroumxcs ydeOHUKaMHu, Y4EOHBIMU MOCOOHMSIMU
IIKOJIa MOKET B3aMMOJICHCTBOBATh C JIPYTUMHU OOIIe00pa30BaTeIbHBIMUA OpraHU3aAUSIMU
paiioHa, YnpaBieHueM 00pa3oBaHMs.

2.5. HemnocpencTBEHHOE PYKOBOJICTBO M KOHTPOJh PAOOTHI TIO CO3AAHHIO H
CBOECBPEMEHHOMY  TIOTMOJIHEHHIO  OuUOIMOoTeYHOro (¢oHJAa IIKOJBHBIX  Y4€OHHUKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEILHON OpraHU3aIlny.

2.6. JlomyckaeTcsi ~ HWCHOJB30BAHUE  y4EOHO-METOJUYECKHX  KOMILUIEKTOB,
Bxosnmx B denepanbHbIil nepeueHb Y4eOHUKOB, COrTacoBaHHBIX Ha Ilemarormueckom
COBETE W YTBEPIKICHHBIX IPUKA30M TUPEKTOPA IIKOJIBI.

2.7. Jlng  o>ddexTuBHONW  OpraHu3alvu  00pa3oBaTEIbHOM  JIESITEIBHOCTH
UCIIOJIB3YETCSl yueOHO-METOIUYECKOe 00eCIeueHuEe U3 OJHOW MPEAMETHO-METOANYECKON
JUHUY.

2.8. Ilpouecc paboTsl o popMupoBaHuio GoHIa yUeOHOM TUTEPATYPhI BKIIOYAET
CJIEYIOIINE ATAIbI:

—  pabora nmegaroruyeckoro kojuiektuBa ¢ deaepanbHbIM MEepeyHeM YYEOHHUKOB,
PEKOMEH/I0BAaHHBIX (JOMYIICHHBIX) K UCIOJB30BaHUIO B 00pa30BaTEIbHBIX OpraHU3aIUsIX;

—  TIOATOTOBKA CMHCKA Y4eOHHWKOB, TUTAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM
y4eOHOM rojy;

—  TpemocTaBlieHWE chucka ydeOHukoB Ilemarormdyeckomy coBeTy Ha
COTJIACOBAaHUE M YTBEPKICHHE,



—  JIMarHOCTHUKA YPOBHS 00ECTIEYCHHOCTH OOyJarOIMXCs y9eOHON TUTepaTypou
Ha CHEAYIOIHUA Yy4eOHBI TOJ B COOTBETCTBUM C KOHTHMHICHTOM OOYy4YaroIIMXCH,
COCTAaBJICHHE MEPCIEKTUBHOTO TJIaHA KOMIUIEKTOBAHUS y4eOHOTo (POH/Ia;

—  odopmiieHHE 3aKa3a YYECOHHKOB M Y4€OHBIX MOCOOHMW B COOTBETCTBUU C
YTBEPKJIEHHBIM CIIUCKOM Y4€OHUKOB U IJIAHOM KOMIUIEKTOBAHUS;

—  3aKJII0YeHHue JOTroBOpa C MOCTABIIMKOM O 3aKyINKe y4eOHOM JIUTEepaTyphl;

—  TpPHUEM U y4YeT BHOBb MNOCTYNUBIIEH Yy4eOHOU TUTEPATyphl B OUOIHOTEKY.

2.9. bubmuoTteuHblii (QOHJ MIKOJBHBIX YYEOHMKOB YYHTHIBACTCS M XPaHHUTCS
OTZIETTLHO OT OCHOBHOTO (POH/1a IITKOJTHHON OMOIMOTEKH.

2.10. K Oubnuoreunomy ¢Gouay yueOHOW muTeparypbl (yueOHOMY (OHAY)
OTHOCSITCSL y4eOHUKH, yueOHbIe mocodus, opdorpadudeckue cioBapu, MaTeMaTUYECKUE
Ta0nuIbl, COOPHUKHM YOPAKHEHWA W 3a1ad, MNPAKTHKyMbl, KHUTU IS YTCHUS,
XpecToMaTuu, pabouyne TeTpaju, aTiaachl, KOHTYPHbIE KapThl B IEYATHOM U AJIEKTPOHHOM
BUJIE, COIEpKAHNE KOTOPBIX OTBEUAET TPEOOBAHUSAM rOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHAApTOB,  OOECHEYMBAIOIIMX  MPEEMCTBEHHOCTh  M3YYEHHMS  JUCHUIUIMH U
CUCTEMATU3UPOBAHHBIX 110 00Pa30BaTEIbHBIM 00IaCTsIM.

2.11. JloxymeHThI, BKJIOUaeMmble B (GoHJ OuUOIMOTEKH, Mapkupyrorcs. [Ipu stom
MOTYT OBITh HUCIOJIb30BaHbI IITEMIIETH, KHI)KHbIE 3HAKH, WHIUBUIYAJIbHbIE IITPUXOBBIC
KOJIbI, APYTHE BUAbI MAPKUPOBKH.

2.12. JIOKyMEHTHI TMOCTYIAT B OHOJMOTEKY W BKJIIOYAIOTCS B OHOJIMOTEUHBIN
dboHI B pe3ybTaTe MOCTABKU 005S3aTEIBHOIO HK3EMILISpa, MOKYNKH (IIOAMUCKH, 0OMEHa,
JapeHus, TOKEPTBOBAHUA, KONUPOBAHUS OpPUTHHAIOB M3 (oHAa OUOIHOTEKH).
JIOKYMEHTBI, TOATOTOBJCHHbIE K TMpHeMy B OHOIMOTEYHBIH (OHMI, MOABEPraroTCs
MEPBUYHON 00pa0OTKE U MHANBUIYATLHOMY YUETY.

2.13. JIoKyMeHThI TPUHUMAIOTCS 1O TEPBUYHBIM  YYETHBIM JIOKYMEHTaM
(HaKJ1aIHAsl, aKT), BKIIFOYAIOIIUM CIIUCOK MOCTYIUICHUH.

2.14. TlpueM JOKYMEHTOB, IIOCTyHalwIIMX B OUOIMOTEKY 0€3 TMEepPBUYHBIX
JOKYMEHTOB Ha 0€3BO3ME3IHOI OCHOBE (00s3aTeNbHbIE HK3EMIUISPHI, JIENO3UTHBIC
AK3EMIUISIPHl  MEXAYHAPOJHBIX  OpraHu3anui, O€3BO3ME3AHbIE MOCTYIUICHUS U3
HEU3BECTHBIX U aHOHUMHBIX UICTOYHUKOB), 0(POPMJIISIETCA aKTOM O TIpUEME IOKYMEHTOB.

2.15. TlpueM JOKYMEHTOB, MOCTYIAIONUX B OHOJMOTEKY OT IOPHUANYECKOTO,
¢u3nUeckoro JMila B BUJE Japa C YKa3aHHEM €ro Ha3HauyeHus I MOTOJHEHUs
oubamoreynoro ¢GoHma, oPopMISETCS JOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUHU C
I'paxxnanckum koaexkcom Poccuiickoit denepannu (ct. 574, 582).

2.16. IlpueM NOKYMEHTOB OT 4YHTAaTeNed B3aMEH YTEPSHHBIX M TPU3HAHHBIX
PaBHOLICHHBIMH yTpPau€HHBbIM, O(OpPMIISIETCS aKTOM O MpuUéME JOKYMEHTOB B3aMEH
yTepssHHbIX. B akre ykaspiBaerca GamMuius, HWHHUIMAIBI YUTATENs, CBEACHUA OO0
YVTEpSHHBIX W3JaHUAX (PEerUCTpAallMOHHBIN HOMeEp, KpaTkoe Oubnuorpadudeckoe
OTHCaHUe U3JaHMsl, [IeHA) CBEICHU O IPUHATHIX U3AaHUSIX (KpaTkoe Onbmuorpaduueckoe
onKCaHue U3JaHus, [IeHa), MOANUCH YATATENS U TPUHUMAIOUIEH CTOPOHBDI.

2.17. Yuér 6ubnuoreuynoro (oHaa ydeOHOM JUTEpaTyphl OTpakaeT MOCTYIUJICHUE,
BbIOBITHE, OOIIYI0 BEIMYMHY (OHIAa Yy4eOHMKOB, W CIY>KUT OCHOBOM €ro MpaBHIIBHOTO
(dbopMHUpoOBaHUsl, 1IEIEBOTO MCIOIb30BAHUSA U COXPAHHOCTH, OCYIIECTBICHHS KOHTPOJIS 32
HAJIMYUEM U JBUKEHUEM yUeOHUKOB.



2.18. Ilpomecc yuera OubOMMOTEHYHOrOo (POHIA YUEOHHWKOB BKIIOUACT: IIPHUEM,
HITEMIIEIEBaHUE, PETUCTPALUIO MOCTYIUICHHS, paclpeiesieHns Mo KjaccaM, BBIOBITHS, a
TaK>Ke MOJBEJCHUE UTOTOB ABMKEHUS (DOH/IA U €TO MPOBEPKY.

2.19. Bce omepanuu no y4eTy Mpou3BOIATCS OUOIMOTEKapeM, CTOUMOCTHBIM y4eT
BelleTcsl Oyxranrepueit, oOcimyxuBaromien mkoiy. MuBeHTapuzamnus ydebHoro doHaa u
CBEpKa JAaHHBIX OMOJIMOTEKH U OyXTranTepuu MPOBOJIUTCS €XKETOTHO.

2.20. Yyer yuyeOHOW muTEpaTypbl OCYIIECTBISETCS TPYNIOBBIM CIIOCOOOM U
Benercs B «Kuure cymmapnoro yueray (aanee - KCY) u (unm) snexkrponHoM Buje. KCY
y4eOHUKOB XpaHUTCS B OMOINOTEKE MOCTOSIHHO.

2.21. KCY cocTouT U3 Tpex 4acTei:

Yacms 1. [loctymienue B ¢oHA. B 3Ty 4dacTh 3amuchiBaeTcs 00IIee KOJIMYECTBO
NOCTYNUBIINX Y4€OHUKOB U UX CTOMMOCTH C 00s3aTEeNbHBIM YKa3aHHEM HOMEpa U JaThl
COITPOBOJUTENBHOTO JOKyMeHTa. Homep 3anucu exerogno HaunHaercs ¢ Ne 1 u ugér nmo
NOPAJIKY MOCTYTICHUH.

Yacmo 2. BeiObiTHe n3 (oHaa. B 9Tol yacTu 3ammchIBalOTCS HOMEpa aKTOB Ha
CIUMCaHUE Y4YEOHUKOB C YKa3aHMEM J1aThl YTBEPXKICHHUS aKTa M OOIIero KOJIMYeCTBa
CIIMCAaHHBIX Y4eOHHMKOB Ha 001Iyt0 cymmy. Hymepanus 3amnuceid 0 BHIOBIBIIMX W3IaHUSIX
U3 roJia B roJi MPOJI0JKAETCS.

Yacmo 3. UToru ydera npuxeHus GpoHmoB. B TpeTbeil yacTu 3amuchiBatOTCS UTOTH
JNBIDKEHUS (DOHIa yIEeOHUKOB:

—  oOmiee KOJIMYeCTBO MOCTYMUBIINX YU€OHUKOB 32 TEKYIIUN TOJ], HA CYyMMY;

—  oOmiee KOJIM4eCTBO BHIOBIBIINX YYEOHUKOB 32 TEKYIIUN TOJl, HA CYMMY;

—  ofmiee KOJIMYECTBO YUYEOHUKOB, COCTOAIIMX Ha Yydyere Ha 1 sHBapd
MOCIIEAYIOLIETO TOAa, HA CYMMY.

2.22. npuBunyanbHblii  (TpymnmoBoi) yueT Y4eOHHMKOB OCYIIECTBISIETCS B
KapTOTEeKe y4yeTa Y4yeOHMKOB Ha KaTaJOXHBIX KapTOUKax CTaHAapTHOro pasmepa. Ha
KapTOUKE YKa3bIBA€TCSl PErMCTPALMOHHBIN HOMep, Oubiauorpaduyeckoe OInucaHue
yueOHHKa, CBEICHHUSI O KOJMYECTBE MOCTYNMUBIIUX YYEOHMKOB C yKazaHueM IeHbl. [Ipu
HEOJIHOKPATHOM TOCTYIUICHUH y4eOHHKa, HE UMEIOLEM OTIUYHI, KpOME rojia U3IaHus u
LIEHBI, BCE MOCTYIJICHUSI 3aHOCATCA Ha €AMHYIO KapTouky. Eciu ke B yueOHUKE BHECEHbI
JOTIOJTHEHUSI W HW3MEHEHUs, TO Ha HEro 3aBOJUTCS HOBas Kaprouka. Kaprouku
PACCTaBISIOTCS B YUYETHYIO KapTOTEKy IO KjlaccaM, a BHYTPH KJIACCOB IO IMpEAMETaM.
[Tocne cnincanus Bcex y4eOHMKOB KapTOUKH M3bIMAIOTCS U3 KAPTOTEKH.

2.23. YdeTHbIe KapTOUYKU y4€OHHKOB peructpupyorcs B «KypHane perucrpaiuu
YUETHBIX KapTO4yeK OMOIMoTeyHOro (hOHMA MIKOJIBHBIX YUeOHUKOBY», KOTOPBIA BEAETCS MO
oOpa3siry: HoMep Mo MOPSIIKY, Ha3BaHUE, Ki1acc, Ne akTa BHIOBITHS KAPTOUKH.

2.24. Ydery mojjexaT Bce BHABI y4eOHMKOB W y4eOHBIX mmocoOuii. Paboume
TeTpaau, TUIAKTUYECKHE MaTepualibl, TAOJIHUIIbI, MPOMKCH, KOHTYPHBIC KapThl, aTJIachl
ABIISIIOTCS JOKYMEHTAaMU BpPEMEHHOro xapaktepa. Mx yder mpousBomutcs B «Terpanu
yudera JOKyMEHTOB BPEMEHHOTO XapaKTepay.

2.25. Ha npuHATBHIX MEPBUYHBIX YYETHBIX JTOKYMEHTaX IPOU3BOAMUTCS 3aIMKCh,
MOJATBEPKAAIOIAs, YTO MOCTYNUBIINE JOKYMEHTBI IPUHATHI B OMOIMOTEUHBIA POH] KaK B
00BEKT 0c000 IIEHHOTO ABMKUMOTO uMytectsa (nanee - OLJIN) win kak B 00BEKT HHOTO
JIBUYKMMOTO UMYIIIECTBA.



2.26. IlepBuuHble y4yeTHBIE TOKYMEHTHI, MOJTBEpXKIarolue (HakT MOCTYIICHUS,
nepearoTcs B OyXraaTepHio JJIsl BKIOUEHUS B ydeT OUOInoTedHOro (hOH/IA.

2.27. ExexkBapTaibHO, TIpU yciaoBuU u3MeHeHuss coctaBa OIIJIM, cBemenust o0
o0IIIeM KOJMYECTBE U CTOMMOCTH JOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOJIMOTEYHOTO
¢doHma, Kak 00BbEKT 0CO00 IEHHOTO IBIKUMOTO UMYIIECTBA, IEPEIAIOTCS YUPEAUTEIIO.

2.28. B3aMeH YTEpsSHHBIX WJIM HCIOPUYCHHBIX YYCOHUKOB IMPUHUMAIOTCS APYTHE
KHUTH, HEOOXOMMBIE ITKOJIC. YUCOHUKH, yTePSHHBIC U MIPUHSTHIE B3aMEH, YUUTHIBAIOTCS
B «TeTpamgu ydera KHUT M JAPYTUX JOKYMEHTOB, HPHUHATHIX OT YWTaTelled B3aMeH
YTEPSHHBIX».

2.29. Yder BKIIOYAET PETHCTPAIMIO MOCTYIUICHUSI JOKYMEHTOB B OMOJIMOTEUHBIH
donn, ux BHIOBITHS ©3 (OHIA, WTOrOBBIE MJAHHBIE O BedMUMHE (00BEME) BCEro
6ubmmoTednoro (GoHa M €T0 MOoApa3eiIoB, CTOUMOCTh (POHA.

2.30. OcHoBHbIE TpeOOBaHUS, IPEIBIBISIEMbIE K yUeTy OMOINOTEUHOrO POHA:

—  TIONHOTA W JIOCTOBEPHOCTH YUETHOW MH(pOpManuu;

—  OIEpaTHBHOCTH;

—  JIOKYMEHTHPOBaHHOE 0(OpMIICHHE KaXI0TO MOCTYIUICHUS B (POH]T U KaXKOTO
BBIOBITHS U3 POH/IA;

—  COBMECTUMOCTH MPHEMOB M (OPM yUeTa, UX HaJE)KHOCTh MPHU MapaIeTbHOM
MCTIOJb30BaHUY TPAAUIIMOHHONW W aBTOMATU3UPOBAHHOW TEXHOJIOTHIA yUeTa;

—  COOTBETCTBHE HOMEHKJIATYpHI IIOKa3areneil ydera (QoHIa aHaJIOTHYHBIM
MOKAa3aTeJIsIM TOCYIapCTBEHHON OMOIMOTEUHOM CTATHCTHKH.

I11. Tlopsiaok BbILIaYM ¥ BO3BpaTa Y4eOHHKOB

3.1. Tlopsnok mosb30BaHus yueOHOM nuTepatypoil onpenenserca [lomoxenuem o
oubmuoteke, [IpaBuiaamu noap3oBaHus OMOIMOTEKOM 1 NaHHBIM [looKeHMEM.

3.2. K oOyuaromumcsi, 0cBauBarOIIMM OCHOBHBIE 00pa30BaTeIbHbIE IPOTPaMMBbI B
npenenax gpeaepanbHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHbIX CTAHIAPTOB, OTHOCSTCSL:

—  oO0yuaroluecs, 0CBauBarolle IporpaMMy HayaJlbHOTO OOIIETr0 00pa30BaHus;

—  oO0yuaroiuecs, 0CBauBarollue IporpaMMy OCHOBHOI'O OOLIIET0 00pa30BaHuUs;

—  oO0yuaroiuecs, 0CBauBarollue IporpaMMy CpeIHEro o01ero oopa3oBaHHmsl.

3.3. Ixoma 6ecratHO obecrieynBaeT OOy4aromuxcs yueOHUKaMH, Y4eOHBIMUA U
y4eOHO-METOJUYECKUMH TIOCOOUSAMH B COOTBETCTBUM C (peACpalbHBIM IEPEUYHEM
y4eOHUKOB, PEKOMEHJOBAHHBIX (JOMYIICHHBIX) K HCIOJB30BAHUIO TPU pean3aluu
MMEIOIIUX aKKpeIUuTaIuio o0pa3oBaTeNIbHBIX MPOrpaMM HAYaJIbHOTO OOIIETr0, OCHOBHOTO
oOmiero, cpeaHero obmero oOpa3zoBaHUs B mpenenax ¢eaepantbHbIX TOCYAapCTBEHHBIX
oOpa3oBaTenbHbIX cTaHgapToB. OOecnedueHne OOy4arOUUXCS yKa3aHHBIMH W3JaHUSMU
OCYIIECTBISICTCS 3a CUeT M3JaHHi, uUMeoumxca B (OHAE UIKOJIBHON OUOIHOTEeKH.
bubnuroreunsrit GoH] €KET0AHO MOMOIHAETCS HEOOXOUMBIMUA YUeOHUKAaMU, y4eOHBIMU U
y4eOHO-METOIMYECKUMHU TOCOOUSIMHU.

3.4. VYuebHas nuTepaTypa HCIOJIb3YETCS HE MEHEE S5 JIeT, HO IIPU COOTBETCTBUU
@enepanibHoMy  craHgapry u - DegeparbHOMY — MEpPEUHIO  YYEOHHKOB — MOJKET

ucrnoyibzoBaThcst 10 10 ner (muckMo MuHucrepcTBa o0OpazoBaHuss W Hayku PO or
08.12.2011r. Ne M/1-1634/03).



3.5. VYueOuuku, yueOHble TOCOOMS U Y4eOHO-METOAMYECKHE MaTepualbl,
HEOOXOAMMbIE 00YJAIOIIUMCS JIJIsl OCBOSHUS yUeOHBIX IPEIMETOB, KypCOB, TUCIIUIUIMH 32
npenenamMu (peneparbHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, POIAUTEIU
(3aKOHHBIE TIPEICTABUTEINN) IPUOOPETAIOT CAMOCTOSTEIIHHO.

3.6. JleraM-uHBaIMAaM M JIETSAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0OPOBBS,
oOydJaromuMcsi Ha JOMY [0 OCHOBHBIM 00IIe00pa3oBaTeNIbHBIM IPOTpaMMaM  C
MCTIOJIb30BAaHUEM JTMCTAHIMOHHBIX 00pa30BATEIBHBIX TEXHOJOTHI HA MEePHOJ] TOTyYeHUS
oOpa3oBaHus y4eOHUKH MPEIOCTABISIOTCS B MOJIb30BaHUE OECIUIATHO.

3.7. YueOHUKH, yueOHBIE TOCOOUS U YUEOHO-METOANYECKHE MaTepHalibl (padboune
MPOrpaMMbl, TOYPOYHOE IUIAHUPOBAHUE, METOAUYECKUE MOCOOMS M T.M.) JJISl JTUYHOTO
MOJIb30BAHUS YUYUTENS LIKOJBI MPUOOPETAIOT CaMOCTOSATENbHO. Ecnu naHHble W3IaHUS
MMEIOTCS B HATM4IMK B (pOoHIE OUOIMOTEKH, yauTesss 00eCIeuYnBaOTCS UMH B €IUHUIHOM
IK3EMIUISIpE OECIIaTHO.

3.8. VYueOHuKM, yuyeOHbIE U Y4eOHO-METOJAMYECKUE MOCOOUS MPEIOCTABISIOTCS
00y4JaromuMCsl IKOJBI B JINYHOE TMOJIb30BAHKUE 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH
rOJl HE3aBUCUMO OT TOTO, Ha KaKOW CPOK OOYYECHHSI OHU PACCUUTAHBI.

3.9. Ilepen HauasioM yuyeOHOro TroJa OHONMOTEKAph BBHIAACT YUYECOHUKHU
oOyuatomumcs 1-11 kmaccoB IMYHO Ha PYKH, MO TpaduKy, YTBEPKICHHOMY JUPEKTOPOM
mKoJiel. Beigaua yueOHON nutepatypsl pukcupyercs B « BeqoMocTH BhIJauu U BO3BpaTa
y4eOHUKOBY» M TMOJITBEP)KIAETCS MOMAMUCHI0 OJTHOTO W3 poauTesei oOydaromierocs B 1-4
KJjlaccax, a B 5-11 kiaccax — auuHOM moamuchio obydvaromierocs. «BeqoMocT Beljauu u
BO3BpaTa yu4eOHUKOB» XpaHATcS B Oubmmoteke. KiaccHwsie pykoBomutenu 1-11 kmaccos
MPOBOAAT Oeceny-MHCTPYKTaXK 00Yy4aloIINXCsl CBOETO Klacca W MX POAUTENeH (3aKOHHBIX
MpeICTaBUTENEH) O MpaBUIIax MOJIb30BaHUS YIeOHUKAMH.

3.10. B uckimounTeNnbHBIX clydasx oOydaromuecs (JOHKHUKH, BHOBb MPUOBIBILKE,
a takke ans noarotoBku k OI'D u EI'D, Ha nerHee oOyueHue) moyiydaroT y4YeOHHKH Y
oubnrorekaps. YueOHuKH aiig noaArotoBku k OI'D m EI'D obOyuarommumest 9-x u 11-x
KJIACCOB W BHOBb MPHUOBIBIIIMM BBIJAIOTCS TOJBKO MPU HAJIMYWU UX B OnOmmnoTeke. Beimaua
HEOOXOIMMBIX YUCOHUKOB Ha JICTHHIA MEpHOl PUKCUPYETCS B UNTATENBCKUX (POpMYyIIsipax
MOJT JINYHYIO MOANKICH 00YJarOIIUXCS.

3.11. YyeOHuKHM MOTYT OBITh BBbIJIaHBI KaK HOBBIC, TAK U UCIIOJIb30BaHHbIC paHee. B
TEYCHHE OJHOW HeNeNN O0ydJarolmecs JOJDKHBI MPOCMOTPETh BCE YUCOHHKH U ydeOHbIC
nocobusi, BBIJAaHHBIE WM B JMYHOE ToNib3oBaHWe. [lpm oOHapyxeHun nedeKToB,
MEMIAIOIIUX BOCHIPUATHIO y4eOHOro Mmarepuana (OTCYTCTBHUSI JIMCTOB, NMOPYHM TEKCTA)
OOy4arolUiCs WIM €ro pOIUTENH (3aKOHHBIE NPEACTABUTENIN) MOTYT OOpaTHThCS B
OMOIMOTEKY AJI 3aMEHBI €ro JPYTUM. Y YeOHUK MOKET ObITh 3aMEHEH IMPH €ro HAJIMYUH B
bonne 6mubnuoreku. [1o ucTeueHNN ykazaHHOTO CPOKa MPETEH3UU IO BHEIIHEMY BUAY U
KauecTBy yueOHMKa OHMOIMOTEKON HE NPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a
oOHapyXeHHbIE JAePEKThl B CAAaBAEMBIX YYEOHHMKAX HECET TOT OOYyYarOUIUIiCs, KOTOPBIH
VMU TOJIB30BAJICS.

3.12. B xoHIie yueOHOro rojia u mpu nepexojie 00y4Jaromierocs B TeueHue y4eOHoro
rojia U3 IIKOJIBI B JPYTYI0 00pa30BaTeIbHYI0 OPTaHU3alNuI0 YIeOHUKH, YaeOHbIe TTOCcO0us,
paboure TeTpagu W y4eOHO-METOJUYECKHE MaTepHalibl, MPEJOCTAaBICHHBIC B JINYHOE
NOJIb30BaHNE 0OYJArOIINUXCS, BO3BPAIIAOTCS B OMOIMOTEKY MIKOJBL. B cirydae mopuu wiu
yTepu y4ueOHHKA, Y4eOHOro WM Y4eOHO-METOAMYECKOTO MOCOOWs, MPEAOCTaBICHHOTO



oOydaroremMycsi B TUYHOE MMOJTb30BAHNUE, POJAUTENN (3aKOHHBIC MPECTABUTEIN) O0S3aHbBI
BO3MECTHUTH yIIepO U BEPHYTh B OMOIMOTEKY HOBBIM YUEeOHUK.

3.13. OOyuaromnuecss BBIMYCKHBIX KJIACCOB TMepela IMOJydeHHEeM JOKyMeHTa o0
OKOHYAHMM LIKOJbl 00s3aHbl MOJHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOHN (10 0OXOTHOMY
JIUCTY).

3.14. BozBpaT yueOHHUKOB B KOHIIE y4€OHOIro roja OCYIIECTBISETCS MO Trpaduxy,
COCTaBJICHHOMY OMOIMOTEKAPEM U YTBEPIKACHHOMY TUPEKTOPOM IITKOJIBI.

Knaccusiii pykoBogutens obecreunBaeT 100% sBKy 00ydarommxcsi cO BCEMHU
y4eOHUKaMU B COOTBETCTBUU C TPaA(QUKOM.

3.15. Obyuaromuecs 00s13aHbl CIaTh Y4YEOHUKHM B IIKOJBbHYIO OHMOIMOTEKY B
COCTOSIHUM, COOTBETCTBYIOIIIEM €IWHBIM TPEOOBAHHMSIM TIO WX MCIOJB30BAHUIO U
COXPaHHOCTH.

V. BbiObITHE Y4eOHMKOB U3 OMOIHOTEYHOrO (pOHAA

4.1. Cpok uCnoJib30BaHMS yUeOHUKA HE MEHEE ST JIET.

4.2. BpiObiTHE yueOHUKOB U3 (hOH1a OMOIMOTEKH MPOUZBOAUTCS MO MPUUYUHAM:

—  BeTxO0cCTH ((pU3MYECKHil N3HOC);

—  YCTapeJyIOCTH MO CO/ACPKAHUIO;

—  yrepe (C yKazaHUEeM KOHKPETHBIX 0OCTOSTEIIBCTB YTEPH ).

B akte o BbIOBITHH (PUKCHUPYIOTCS CBeeHUsT 00 yaeOHHUKaX, UCKIIFOYaeMbIX TOJIBKO
110 OJHOM ITPUYHHE.

4.3. Cnucanue yuyeOHHKOB MPOBOJIUTCS HE pexke OAHOro pasza B roa. Ha xaxapiit
BU criucanus («Berxue», «YcrapeBlUIne MO COACPKAHUIO», «Y TEPSIHHBIE YATATEIIMU)
COCTaBIISIETCS aKT B 2-X OK3EMIUIApaX, KOTOPBIM MOAMUCHIBAETCS KOMHCCHEH U
YTBEpXKAACTCS AUPEKTOPOM MIKOJBL. OIUH SK3EMIUIAp aKTa XpaHUTCA B OHOIMOTEKE,
IpYroil mepeaaeTcsl Moj| paclucKy B OyXrajirepuio, KOTOpas MPOU3BOAUT CIHMCAHHUE C
OaJlaHCa IKOJIbI YKa3aHHOM B aKT€ CTOMMOCTH Y4eOHUKOB. CIMCaHHbBIE MO aKTy YYEOHUKHU
CHAIOTCS B COOTBETCTBYIOLIME OPTaHU3AIMHU 10 3arOTOBKE BTOPUYHOTO ChIpbs. JleHbI'u OT
caa4yu y4eOHUKOB BHOCSITCSl HA PACUETHBIN CUET IIKOJIbI.

4.4. BpiObiTue ydeOHMKOB u3 ¢GoHAa OMONIMOTeKH odopMIsieTCs akToM 00
UCKIIIOUEHUU M OTPaKaeTcsi B KHUIe CYMMapHOIO y4yeTa, a TakKe B KapTOTEKe ydera
yueOHUKOB. BbIOBITHE Yy4eOHBIX MaTEpUAIOB BPEMEHHOTO XPAaHEHMsI MPOU3BOAUTCS B
KOHIIE KaJIEHJApHOTO TOAa MO aKTy C YKa3aHWEeM MPUYUHBL «MaTepuajl BPEMEHHOIO
XPaHCHHUSD.

45. AKTHl Ha crnucaHue YYCOHMKOB BU3HPYIOTCSA WICHAMH KOMHCCHH IIO
COXPAaHHOCTH (POHIOB. 3aBU3UPOBAHHBIE AKTHl YTBEPIKAAIOTCA JTUPEKTOPOM IIKOJIBI.

4.6. CnucaHHble MO aKTy Yy4YeOHHMKM MOTYT OBITh HUCIHOJB30BaHBl  JIJIst
U3TOTOBJICHUSI JTUJAKTUYECKOTO MaTepHana, s pPecTaBpalliOHHBIX padOT WU
NepenaTcsl OpraHu3alusM 1Mo 3aroTOBKE BTOPCHIPbs. YacTh yUeOHMKOB, HAXOASIINXCS B
yIIOBJIETBOPUTEIILHOM COCTOSIHUM, TOCJI€ CIUCAHUA MOKET BBIJABATHCS O0YYaIOIIUMCS
JUTSl TIOATOTOBKU K AK3aMEHaM, MepeaBaThbcs B yueOHble KaOMHEThl WM MCIIOJIb30BAHBI
JUTSl PEMOHTA JAPYTUX y4EOHUKOB.

4.7. XpaHeHUE CIUCAHHBIX YYEOHMKOB BMECTE C JCHCTBYIOIIMMHU 3aMpeliacTcs.



V. ¥Yder uToroB aABuKeHHUs OMOJIMOTEYHOTO0 hoHIa

5.1. HUrorm pBuxeHuss (POHIOB TMOABOASTCS B KHUTE CYMMapHOIO Yyd4eTa
OoubnuoreyHoro QoHma (WIM APYrOM pErUCTpPE CYMMApHOIO Yy4YeTa, MPUHATOM B
OuOIMOTEKE) HA OCHOBAHMM JAHHBIX CYMMApHOIO y4€Ta O MOCTYIJIEHHHW U BBIOBITUU
JIOKYMEHTOB.

5.2. HroroBbie MaHHBIE UMEIOT YEThIpEe 00sI3aTENbHBIX MOKAa3aTelsl: COCTOSIIO Ha
Ha4yajo roja, MOCTYMIJIO 3a TOJ, BBIOBLJIO 3a T0J, COCTOMT Ha KOHeIl roaa. MTorossie
JAHHBIE 10 DJJEKTPOHHBIM CETEBbIM YAAJICHHBIM JOKYMEHTaM IPEACTaBISIOTCS
CJIEIYIONTUMH TTOKA3aTeNIIMU YYETHBIX €AMHUI] COCTOSJIO Ha HA4YaJlo Toja, 0(hOopMIIEHO B
JOCTYT B TEYEHUE T0J1a, TOCTYN MPEKpalleH B TEUEHHUE roJa, COCTOUT Ha KOHEII ToJia.

V1. IIpoBepka HaJAM4Ms JOKYMEHTOB OMOJIHOTEYHOr0 (pOHIA

6.1. OO0s3aTenbpHas MHBEHTAPHU3AIHS MPOBOIUTCS B CISAYIONUX CIydasX:

—  TIpU CMEHE MaTepUaTbHO OTBETCTBEHHOTO JIUIIA;

—  TIpH BBISBICHHUH (DAKTOB XUINECHUS WIH MTOPYH TOKYMEHTOB;

— B ClOyyae CTUXHHHOTO OICTBHS, MOXKapa WIH JAPYTUX Ype3BBIYANHBIX
CUTYaIluH, BBI3BAaHHBIX SKCTPEMAIBHBIMH YCIOBUSIMH;

—  1pu nepeaade GoHaa OMOIMOTEKH UIIH €€ YaCTH B apeH/Ly;

—  TIpY peopraHu3alvy U JUKBUAAUUN OMOIHMOTEKH.

Jlng mpoBeneHUss TPOBEPOK  JUPEKTOPOM  0Opa30BATENbHOM  OpraHu3alluu
HA3HA4YaeTcsi KOMHCCHUS, B COCTaB KOMHUCCHUH JOJDKEH BXOAWTH MPEACTABUTEIH
Oyxraiarepuu.

6.2. IlpoBepka ¢oHza B IUIAHOBOM MOPSIIKE OCYIIECTBISIETCS OAUH pa3 B 5 JIeT.

6.3. IlIpoBepka Bcero (poHma WM €ro 4acTH 3aBEPIIACTCS COCTABIEHUEM aKTa O
pe3ynbTaTax TMPOBENCHUsS TMPOBEPKH HAJIM4YMsA JOKYMEHTOB YyuyeOHOro GoHma u
NPUIIOKEHHEM K HEMYy CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOUN
pUYUHE.

B akte puxcupyroTcsi cBeACHHS O KOJINYESCTBE:

—  JIOKYMEHTOB y4eOHOTO (OH[Ia TI0 JaHHBIM Y4eTa,

—  JIOKYMEHTOB, UMEIOIIMXCS B HATUYHH,

—  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOJIMOTEYHOM (DOHJIE TT0 HEYCTAHOBJICHHOMN
pUYHHE.

B akre Takke yKa3bIBaIOTCSI HOMEpP U JaTa aKTa O MPOBEACHUM MPEIbITyIIei
NpPOBEPKU. AKT C TPWIOKEHHEM CIHCKA JOKYMEHTOB, OTCYTCTBYIOUIMX IO
HEYCTAHOBJICHHON NpUYMHE, MOAMMCHIBACTCS MpeceAaTeseM M 4YlIeHaMH KOMUCCUU U
YTBEPKIAACTCSI TUPEKTOPOM ILIKOJIBI.

6.4. Ilpu BbIIBICHHH B IMpoLECCe MPOBEPKH (POHIA OTCYTCTBYIOIIMX JOKYMEHTOB
¥ HEBO3MOXKHOCTH YCTAHOBJICHHSI BUHOBHBIX JIUI[ YOBITKH 1O HEJAOCTa4e CIUCHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIINM 3aKOHOIATEIHCTBOM.

VIl. lejionpou3BOACTBO B OPraHU3aluu y4yera 0ubauoreuyHoro ¢ponaa



7.1. Opranuzanus paOOTHl C JOKyMEHTaMH MO y4deTy OubinoTeyHoro Qonaa
OCYILECTBIISIETCS 110 MPaBUJIaM BEICHUS J1€I0NPON3BOJICTBA.

7.2. OcCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISETCS Y4YeT, IOAJIeKaT
MOCTOSSHHOMY XpaHEHUIO0 Kak JOKyMEHTbl cTporoii orderHoctd. IlocrosiHHO, 10
JMKBUAAUMU OMOTMOTEKH, XPAHATCS PETUCTPbl MHAMBHUIYAIbHOTO U CYMMapHOTO ydera
JIOKYMEHTOB OubaroTedyHoro ¢GoHaa (perucTpalliOHHbIE KHUTH, WHBEHTapHbIE KHHIH,
KHUTH CYMMapHOTO y4eTa, YUeTHBIN KaTaJlor ¥ KaTajioru).

7.3. B cooTBeTCTBUMHU C MpaBHJIAMU OPTaHHU3AI[MH TOCYJAPCTBEHHOTO apXUBHOTO
Jiefla YCTaHABIMBAIOTCA CIEAYIOUIUE CPOKU XPAHEHUS JOKYMEHTOB, 00ECHEUYMBAIOIINX
y4eT ¥ COXPaHHOCTh (DOHIOB:

—  CONpPOBOJUTENbHbIE JTOKyMEHTHI (HaKJIagHble, CUETa, OINUCH, CIHCKU Ha
MOCTYNAIOIIYIO JINTEPATYypy) — 3 TOJa;

—  TpUXOJHBIE AaKThl Ha JIUTEPaTypy, IMOJy4YeHHYI0 OecriaTHO wuiau 0e3
COIIPOBOJIUTENILHBIX IOKYMEHTOB, — 3 ro/1a;

—  KHWra ydera JHUTEpaTyphl, YTEpSHHONW YMTATENIMU U NPUHATON B3aMeH, — 3
roja;

—  aKThl Ha CIHCaHWE KHUT U TMEPHOAMYECKUX HM3AaHUH, yUeTHbIE KapTOYKH,
KHWOKHBIE (DOpMYIISIpbI CIUCAaHHBIX W3aaHuii — 10 ner.

7.4. Tlo wucTedyeHHH CPOKOB XpAHEHUS YYETHBIE JIOKYMEHTBHI IOJJIEKAT
YHUYTOXEHHUIO B YCTAHOBJICHHOM TOPSIKE.

7.5. Jlo okoH4YaHMs OuepenHOM MpoBepku (OHIA XPAHATCS aKThl O pe3ysbTaTax
MIPOBECHUS MPOBEPKU HATMYHSI TOKYMEHTOB OMOIMOTEYHOTO (hOHA.

VIIl. Ob6ecneyenune coxpaHHOCTH OMOJTHOTEYHOT0 (POHIA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocth (poHma oOecreymBaeTCs CO3JaHUEM ONTHUMAJIBHBIX YCIOBHMA
XpaHEHUs ¥ HCTIOIh30BaHMsI YI€OHUKOB, a TAK)KE OXPAaHOW UX OT MOPYHU M XUIIICHUH.

8.2. XpaHeHune  y4eOHHUKOB  OCYIIECTBISIETCS  COTVIACHO  JICWCTBYIOIINM
WHCTpyKIHAM 1O OXpaHe TPy1a U TOXKapHOH 0€30MaCHOCTH.

8.3. ®oHJ y4eOHWKOB pacroyiaraeTcs W YYHTHIBAETCS OTAEIHHO OT OCHOBHOTO
dhonna.

8.4. OTBETCTBEHHOCTh 3a OpraHU3aIMI0 COXpaHHOCTH (oHIa Y4EOHUKOB
BO3JIaraeTcs Ha JUPEKTOpa MIKOJIBI M 3aBEAYIONIEro OMOIMOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAHHOCTh BBIIAHHBIX Y4Y€OHUKOB B
TeYeHHe yueOHOro roja HecyT oOydaromuecs, moJb3yroumecs 3TuM ¢oHaom. OHU Ke,
MPU HEOOXOIUMOCTH, OCYIIIECTBIISFOT X PEMOHT.

8.6. B cmydae yrepu wim mopuu ydyeOHUKA pOAUTENH (3aKOHHBIE TIPEICTABUTEIN)
BO3MEIIAIOT HAHECEHHBIH yIIepO B COOTBETCTBUHU C ACHCTBYIOUINM 3aKOHOATEIbCTBOM.

8.7. B memsax KOHTPOJS 32 COXPAHHOCTHIO YYEOHMKOB OOydYarOImMUMHCS 2 pas3a B
roa (CeHTSOph M arpesnb) OMOJIMOTEKON MPOBOASITCS BBIOOPOUHBIE PEHIIBI MO MPOBEPKE
coctosiHUS y4yeOHHMKOB. CBeleHHMsI O pe3ylbTaTax peiaa IOBOIATCA 10 KIACCHOTO
PYKOBOAMTENSA, Ipu HeoOxomumocTu 10 3aByda mo YBP. Ilo pesymbraTtam mpoBepku
COCTaBIISIETCS aKT.

8.8. Kpurepuu 1o npoBepke COCTOSIHUSI yUeOHUKOB:

—  HaJIWYME 3aIUCH O MPUHAIJICKHOCTH YYeOHHKA 00yJaroeMycs;



—  Haiuyue 00JIOKEK Ha yueOHUKax;

— BHEIIHUM BUJ ydyeOHHMKAa (OTCYTCTBHUE T3, HAAMKHCEH, MOMSITOCTEH,
MIOPE30B, PBAHBIX CTPAHUII, TOBPEKACHUHN MEPEIIETOB B yUeOHUKAX );

— g 1 — 4 xi1accoB - HAJIMYHUE 3aKIag0K.

IX. IlpaBuja nojb30BaHus y4eOHUKAMMU IS 00yUaIONIUXCS U POAUTeIeil

9.1. OOyuaromuecs HUMEIOT MPaBO IMOJy4yaTh YYEOHUKH, NPETyCMOTPEHHBIE
oOpa3oBaTeNbHBIMU MpPOTpaMMaMH MIKOJIBI, BO BpPEMEHHOE TMOJb30BaHHE U3 (POHIA
O6ubIMoTEKN OECIIaTHO.

9.2. VY4eOHUKHU BBIJAIOTCSA OOYYAIOUIMMCS CPOKOM Ha OJMH TOJ, HE3aBUCHMO OT
TOTO, Ha KaKOH CpPOK OOy4YeHHs OHM paccuMTaHbl, 0e3 mpaBa Mepeaayd U MPOJaXKH.
Bo3Bpar y4eOHIKOB rapaHTUPYETCS] POAUTEISIMH (3aKOHHBIMH MPECTABUTEIISIMU ).

9.3. VY4eOHMKM MOTYT OBITH BBIJAHBI KaK HOBBIE, TaK M HCIOJIH30BAaHHBIC paHEE.
[IpoGieMbl HEXBaTKU YYCOHUKOB PEIIAIOTCA Yepe3 OOMEHHO-PE3epBHBIM (POH IIKOJI
paioHa.

9.4. OO0yuaronuecs AOHKHBI TOAMUCATh KaXAbIM Y4e€OHUK, TOJYYEHHBIH U3
dhoHaa mKoapHON OMOMMoTeKH (yueOHbIN o1, pamMumus, uMsl, Kiacc).

9.5. VY4eOHUK TOKEH UMETh JOMOJIHUTEIBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHUKax HeNb3s MHUCATh, PUCOBATh, 3aru0AaTh M BHIPHIBATH CTPAHUIIBI U
T.1.

9.7. OOyuaromuecs 00s3aHbl BO3BpallaTh MIKOJIbHBbIE YYEOHUKH B OMPATHOM
BU/JIE, 10 HEOOXOANMMOCTH PEMOHTHPOBATDH UX.

9.8. VYueOHUKHU JOKHBI BO3BpAILIATHCS B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B
KOHIIE Y4eOHOTO Tr0/1a, A0 JETHUX KaHUKYIL.

9.9. Bremyckauku (9,11 kmaccoB) 00si3aHbI paccuuTaThCsi C OUONMMOTEKOH MO
HCTEUEHUH CpOKa 00ydeHUs (70 MOJydeHHs aTTecTara).

9.10. O6yuaromnuecs, BbIOBIBaIOIIME B TEYEHHUE Y4YEOHOro Troja, 00s3aHBI CAaTh
y4eOHUKH TIepe]] TOTYyICHHEM TOKYMEHTOB.

9.11. B cnyvae mopuu Wiy yTepu y4eOHUKOB OOydaromuecs o0s3aHbl BO3MECTUTh
MX HOBBIMHU WJIM PABHOIICHHBIMU TI0 COTJIACOBAaHUIO C OMOIMOTEKApEM.,

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTh TOMYYEHHBIX MIKOJBHBIX YYEOHUKOB HECYT
Kak 00ydJarommecs, TaKk ¥ UX POAUTENH (3aKOHHBIE TPECTABUTEIN ).

X. TpeboBaHus K UCNIOJIb30BAHUIO U 00eCTIEYEHUIO COXPAHHOCTH YUeOHUKOB

10.1. OOyuaromuecss 00s3aHbI OEPEKHO OTHOCUTHCS K yuyeOHHKAM, HE JIOMYCKaTb
WX 3arps3HEHUS W TOpYH, MNPUBOMAIMIMX K TOoTepe WHOOpPMAIUHU, YXYIIIAIONuX
yA0004YUTaeMOCTh, YCIOBHS YTSHUS (TTOTEPS JIEMEHTOB M300paKeHUs, MIATHA, IIAPAIIAHEI,
OTCYTCTBHE OJTHOM MJIM 0OJiee CTpaHUIl, CKIICMBAaHUE CTPAHUI] U MIOBPEKACHUE TEKCTA WIIN
WJUTIOCTPAIIUN TIPU PACKPBITHH, JeGopMalins, MOTPEIMAaHHOCTh 0JIOKA MITH TIEPEIuIeTa).

10.2. Tlpu wucnosb30BaHUM y4YeOHUKA IEPBOrO roja, OH JOHKEH OBITh CIAaH B
IIKOJIbHYI0 OMOJIMOTEKY B OTJIMYHOM COCTOSHHUW: YHCTBIM, IICJIBIM, 0€3 MOBPEKICHUH U
MOTEPTOCTEH KOpEITKa, yriloB Ieperuiera, 0e3 oTphiBa Ieperiera oT 0JI0Ka.



10.3. Ilpu ucnonp3oBaHUU Y4eOHHKA BTOPOTO-TPETHErO TOJa, OH JIOJDKEH OBIThH
CIaH B IIKOJBbHYIO OMOJIMOTEKY B XOPOIIEM COCTOSHHUHU: YUCTBIM, LIETBIM, JOMYCKAOTCS
HE3HAYUTEIbHBIC TIOBPEXKICHUS: MOTYT OBITh HEMHOTO TOTPEMaHbl YTOJKH Teperuiera,
KOpENIoK (HO HE TIOpBaH).

10.4. TIpu ucrnonb30BaHUU y4eOHMKA YETHIPEX-TATH JIET, OH JOJKEH OBbITh CIaH B
MIKOJIFHYO ~OMOMMOTEKY B  YAOBIETBOPUTEIHHOM COCTOSSHMH, TPUTOIHBIM IS
JAJIbHEUIIIETO UCTOIB30BaHUS: YUCTHIM, JOIMyCKAeTCs HAAPBIB Kopemika (He Oomee 1 cm.
OT Kpasi) U MeperieTa B MECTE €ro COETUHEHHS C OIOKOM.

10.5. Ilpu ucnonp3oBaHuK yueOHMKA IECTH JIET U 0oJiee, OH JIOJDKEH OBITh CAaH B
IIKOJIbHYI0  OMOJIMOTEKY B  YIOBIETBOPUTEIHHOM COCTOSHMM, TPUTOAHBIM TS
JATbHEUIIIET0 UCTIOJb30BAHUS: YACTBIM, JOMYCKAeTCA HAJPBIB Kopelka (He Oosee 2-3 cM
OT Kpasi) U MeperieTa B MECTE €r0 COETUHEHHS C OIOKOM.

10.6. Bce moBpexaeHus JOMKHBI ObITh aKKYpaTHO CKJIEEHBI TPO3payHOi Oymaroii,
100 MHUPOKUM MPO3PAYHBIM CKOTYEM.

Xl.  OTBeTCTBEHHOCTH YYACTHHUKOB 00pa30BaTeIbHOM NeATeIbHOCTH

11.1. JIupexTop WIKOJILI HECET OTBETCTBEHHOCTh 3a OpraHU3aIri0 PabdOThl IO
CBOEBPEMEHHOMY  TOINOJHEHHUIO OuOamMoTeyHoro (oHIa IMIKOJABHBIX  yU4€OHHUKOB,
obecnieyeHue  oOydyarommxcss  y4eOHUKamMu,  Yy4yeOHbIMH  TOCOOMSMH,  y4eOHO-
METOJIMYECKUMH MaTeprallaMu, CPEJCTBAMHU O0YUYEHHS U BOCITUTAHHUSL.

11.2. 3amectuTenp JUPEKTOpa IIKOJBI MO y4eOHO-BOCHHUTATENbHOW paboTe
ompejenseT MOTPEOHOCTh IIKOJAbI B Y4eOHHMKaX, COOTBETCTBYIOIIMX Mporpammam
oOydeHHusi, OCYLIECTBISIOT KOHTPOJb 32  HCIOJb30BAHHEM  MEAarornyecKuMU
paboTHUKaMU B XO7e 00pa30BaTeNbHON AESITENbHOCTH YUeOHUKOB, YU€OHBIX MOCOOUMN U
y4e0HO-METO/IMYECKUX MAaTepuajoB B COOTBETCTBHM CO CIHCKOM, OIpPEAEICHHBIM
IIKOJIOW, COBMECTHO C YYHTEISIMH M OWOJIMOTEKapeM OCYIIECTBISET KOHTPOJb 3a
BBITIOJTHEHHEM OOYYarOIIMXCSl €AMHBIX TPeOOBAaHUM MO HCIOJIB30BAHUIO U COXPAHHOCTH
y4eOHHUKOB.

11.3. KnaccHple pyKOBOJOUTENN HECYT OTBETCTBEHHOCTh 3a BOCIHTAHUE Y
oOyyarommxcsi 0EpeKHOr0 OTHOIICHUS K Y4eOHOW KHHUTE, 3a COCTOSIHHE Y4YEOHHKOB W
y4eOHBIX MOCOOMM OoOydarommxcsi CBOEro Kjacca B TEUEHHE Yy4eOHOro roja,
CBOEBPEMEHHYIO BbIJIauy (clady) YUeOHUKOB, YUCHBIX U yU€OHO-METOJIUYECKUX MOCOOUI
B OMOJTMOTEKY B COOTBETCTBUH C rPpapKOM, yTBEPKACHHBIM TUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OUONMOTEKOM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTD
uHpopmanuu 00 00eCIeYeHHOCTH Y4YeOHHMKaMH, Y4eOHbIMH TMMOCOOMSMU U y4eOHO-
METOJMYECKUMH MaTepHajaMyd OOy4arolMXCs INKOJbI, 3a OpraHu3aluio padoThI
OMOIMOTEKH 1O BbIJAYe M BO3BpaTy Y4YEeOHMKOB, YYEOHBIX MMOCOOMH U y4eOHO-
METOJIMYECKUX MaTepUajoB OOYYaIOIIMMUCA, 3a COXPAHHOCTh OuOIMOTEYHOro (oHIA
y4eOHOU TUTepaTyphl.

11.5. Poautenu (3aKOHHBIC IPEACTaBUTEIIHN ) oOyyJarommxcst HECyT
OTBETCTBEHHOCTH 33 COXPAHHOCTH MOJIYYCHHBIX YY€OHUKOB, YU€OHBIX MTOCOOHI 1 yueOHO-
METOJUYECKIX MaTEPHaIOB U BO3MEIIAIOT X yTpaTy WIH MOpUy OMOINOTEKE IIKOJIBI.



11.6. OOyuaromuecss HECYyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh Y4YEOHHKOB,
y4eOHbIX TOCOOMI W y4eOHO-METOAMYECKMX MAaTepHajoB, IONy4YeHHBIX U3 (oHIa
IKOJIbHOW OMOJIMOTEKH.

XII. 3aKJII0UYUATEIbHDBIC MOJ0KEHUS

12.1. Hacrosiee [lonoocenue o wkoabHom OubIuomeyHom ¢ponoe, nopsoxe ezo
Gpopmuposanus, yuema, UCHOIBL308AHUL U  0DecneyeHus COXPAHHOCMU SIBIISETCS
JIOKaJbHBIM HOPMATHUBHBIM aKTOM, MpWHHMaeTcs Ha llemarormueckoM coBeTe IIKOJBI U
yTBepkaaercss (OO0 BBOOWUTCS B JIEUCTBHE) NPHUKA30M JUPEKTOpa OpTaHU3AIUH,
OCYIIECTBJISIONIEH 00pa30BaTEIbHYIO AESATEILHOCTD.

12.2. Bce u3MeHeHMs M JIONOJIHEHMS, BHOCHMMBIE B Hactosiee Ilonoxkenue,
0(OpMIISIIOTCSI B MUCbMEHHOM (hOpME B COOTBETCTBUU JIEHCTBYIONIMM 3aKOHOAATEIECTBOM
Poccuiickon @enepanum.

12.3. Honoowcenue o Oubauomeunom Gonde oOpa3oBaTEILHON OpraHU3aIMU
NPUHUMAETCS Ha HEONpeAesIeHHBbIM cpok. M3MeneHus u pomojHeHus K IlonoxxkeHuto
MPUHUMAIOTCS B TIOPSJIKE, TpeaycMoTpeHHoM 11.12.1. Hactosero [Tonoxenus.

12.4. Tlocne npunstust [lonoxxenus (MaM U3MEHEHUN U JOMOJHEHUN OTIEIbHBIX
NyHKTOB W pa3/ieioB) B HOBOM pEAaKUMM TPEAbIAyINas penakiys aBTOMAaTHYECKU
yTpauuBaeT CUITY.
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